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  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

DfE: Guidance for full opening (published 2nd July 2020): It is our plan that all children and young people, in all year groups and setting types, will return to education settings full 
time from the beginning of the autumn term.  When we made the decision to ask schools and colleges to only open to a small number of children and young people, this was done 
with the aim of reducing transmission of coronavirus (COVID-19), to protect the NHS and save lives. As the situation improved, we began to consider how we could bring more 
children and young people back into education settings, and from 1 June we encouraged special settings to welcome back as many children and young people as their setting 
could safely cater for.  Now, the circumstances have changed. The prevalence of coronavirus (COVID-19) has decreased and our NHS Test and Trace system is up and running, 
and we are clear about the measures that need to be in place to create safer environments within education settings. 
 
Returning to school or college is vital for children and young people’s education and for their wellbeing. Time out of an education setting is detrimental to cognitive and academic 
development, particularly for disadvantaged children and young people. This impact can affect both current levels of learning and children and young people’s future ability to 
learn, and therefore we need to ensure all pupils/students can return to their setting sooner rather than later. 
 
The risk to children and young people themselves of becoming severely ill from coronavirus (COVID-19) is very low and there are negative health impacts of being out of school 
or college. We know that education settings are a vital point of contact for public health and safeguarding services that are critical to the wellbeing of children, young people and 
families.  In relation to working in education settings, whilst it is not possible to ensure a totally risk-free environment, the Office of National Statistics analysis on coronavirus 
(COVID-19) related deaths linked to occupations suggests that staff in educational settings tend not to be at any greater risk from the disease than many other occupations. There 
is no evidence that children transmit the disease any more than adults. 
 
Temporary changes to SEND legislation: Since May, as a result of the pandemic, it has been necessary to modify Section 42 of the Children and Families Act 2014 so that 
local authorities and health commissioners must use their ‘reasonable endeavours’ to secure or arrange the specified special educational/ health care provision in EHC plans. We 
are committed to removing these flexibilities as soon as possible so that children and young people can receive the support they need to return to school. As such, unless the 
evidence changes, we will not be issuing further national notices to modify the EHC duties but will consider whether any such flexibilities may be required locally to respond to 
outbreaks. We will also continue to monitor the need for the temporary changes to the law on EHC needs assessments and plans that give local authorities and others who 
contribute to the relevant processes more flexibility in responding to the demands placed on them by coronavirus (COVID-19). These changes are currently in force until 25 
September. 

• This RA will be reviewed and updated in accordance with current guidance.   

• Staff and Unions will be consulted throughout and parents advised of procedures.   

• All staff will have to read and sign this RA before they start work in September 2020.  All staff will also be required to undertake PPE training again. If other training is 
required in relation to this RA it will be identified and planned for. 

• Parents will be advised and reassured on how School plans to open in September and advised on their part on how to keep pupils and staff safe 

• The RA will be published on the website (although personal info, such as contact information, will be removed) 

• If staff have any concerns about the content of this RA or the proposed procedures, they should contact LMT immediately.  Once in school, staff should use the C4C 
reporting procedure to report any concerns. 

Risk that 
insufficient staffing 
levels are available 
to keep pupils and 
staff safe 

3x5=15 
Medium risk 

Ensuring appropriate staffing is in place to meet key tasks  

• Designate a ‘Senior Leader’ for each day – this may well change day by day, but all other 
supporting staff need to know who will take charge in the event of an emergency.   

• First aider to be on site each day. 

• Information about paediatric first aider to be confirmed – does this still stand?  The 

2x3 = 6 
Low risk 
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  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

requirements in the EYFS on paediatric first aid certification have been modified and statutory 
guidance on EYFS has been published setting out what this means. The requirement is 
modified where children aged 2 to 5 are on site (with no children aged below 24 months) to a 
best endeavours duty to have someone with a full PFA certificate on site. If all steps set out in 
the guidance have been exhausted and settings cannot meet the PFA requirement, they must 
carry out a written risk assessment and ensure that someone with a current First Aid at Work 
or emergency PFA certificate is on site at all times.  

• Ensure staff are aware of any medical issues affecting individual attendees including staff. 
Healthcare Plans and Individual Risk assessments should be readily accessible for staff via 
office 365 Sharepoint. 

• Follow normal procedures on administration of medication (See CYPS Guidance for 
Safeguarding Children and Young People with Medical Conditions in Schools) 

• NYCC is contracted to undertake cleaning and catering, so in event of absence of regular 
staff, would ensure that relief staff were sent in their place. 

 
Timetable to be established for LMT & admin staff to ensure office occupancy is not exceeded.  
Where admin staff are required to desk share as part of that rota, PCs to be position to enable 
easy removal of mice and keyboards. 
 
Staff who are clinically vulnerable or clinically extremely vulnerable 
DfE advise that where providers apply the full measures of their guidance, the risks to all staff will 
be mitigated significantly, including those who are extremely clinically vulnerable and clinically 
vulnerable and expect this will allow most staff to return to the workplace, although they advise 
those in the most at risk categories to take particular care as community transmission rates fall.  
From 1 August the government will be advising that shielding will be paused.  This RA and 

current guidance will be reviewed mid-August to consider current advice around clinically 
(including pregnant staff) and extremely clinically vulnerable members of staff.  Any staff who fall 
under this category these should seek medical advice and keep LMT updated. Please note that 
any advice received is likely to be required in writing.  Where necessary, Occupational Health 
may be asked to offer advice and support.  AUGUST 20: ALL STAFF EMAILED WITH 
PERSONAL RISK ASSESSMENT FOR REVIEW AND REQUEST FOR OH SUPPORT AS 
REQUIRED. 
Staff who may otherwise be at increased risk from coronavirus (COVID-19) 
Some people with particular characteristics may be at comparatively increased risk from 
coronavirus (COVID-19), as set out in the COVID-19: review of disparities in risks and outcomes 
report. The reasons are complex and there is ongoing research to understand and translate these 
findings for individuals in the future. If people with significant risk factors are concerned they need 
to discuss these concerns with LMT and where necessary advice can be sought from 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Office timetable 

to be agreed to 

reduce 

numbers of 

staff working in 

office 

 

Clinically & 

extremely 

clinically 

vulnerable staff 

to keep LMT 

updated on 

medical advice 

they receive. 

 

 

 

 

 

 

 

https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
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 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

Occupational Health.   
Staff off due to childcare or other reasons 
It is expected that as all schools and childcare settings will be open full time in September 2020, 
all staff will be available to work their contracted hours. The leave policy applies to all necessity 
for leave.  
Staff travelling abroad 
The government has set a requirement for people returning from some countries to quarantine for 
14 days on their return (guidance on quarantine).  There is also a risk that where staff travel 
abroad, their return travel arrangements could be disrupted due to factors arising beyond their 
control in relation to coronavirus (COVID-19), such as the potential for reinstatement of lockdown 
measures in the place they are visiting.  As would usually be the case, staff will need to be 
available to work in their settings from the start of the autumn term.  
 
Staff were asked June 2020 to inform Headteacher if current holiday plans are likely to impact on 
them being available for September 2020.  Staff have been advised that this absence is likely to 
be unpaid.  Staff will need to continue to keep themselves updated with travel information and 
keep LMT updated if it is likely to impact on their return to school. 
 
Families are also to be asked to let school know if their holiday plans may impact on their 
child returning to school in September. 

 

 

 

 

 

 

Parents to be 

reminded of 

travel 

quarantine and 

to advise if this 

is likely to 

impact on their 

son/daughter 

returning in 

Sept 2020 

Risk of Covid-19 
entering the school 

5x5= 25 
High 

• Everyone entering school must follow current Covid regulations eg not entering school if they 
or any member of their household is Covid symptomatic; if they have tested positive for Covid 
in the last 10 days or have been overseas and need to apply quarantine rules. 

• To follow national and local guidance particularly if there is further action on national or local 
lock downs 

• Ensure good respiratory hygiene by using ‘catch it, bin it, kill it’ approach 
• To follow good hygiene routines – washing hands regularly and regularly cleaning regularly 

touched surfaces.  Coronavirus (COVID-19) is an easy virus to kill when it is on skin. This can 
be done with soap and water or hand sanitiser. Staff to support pupils and students to clean 
their hands regularly, including when they arrive at the setting, when they return from breaks, 

when they change rooms and before and after eating. 
• Actively engage with the NHS Test and Trace 

• Limit visitors (including parents and not reopening scone shop) into school and continue to 
partake in virtual TEAMS (if arranged by school) meetings wherever possible. Any essential 
visitors to the school should be booked in advance and discussed with LMT first. 

• Whilst DfE guidance states: In the autumn term, settings can resume non-overnight domestic 
educational visits. These trips should include any trips or placements connected with a pupil 

3x3= 9 
Medium 

Appropriate 

signage around 

the school to 

remind all about 

their 

responsibilities 

in protecting 

everyone in 

relation to 

Covid. 

 

 

 

 

 

 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-how-to-self-isolate-when-you-travel-to-the-uk/coronavirus-covid-19-how-to-self-isolate-when-you-travel-to-the-uk
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 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

or student’s preparation for adulthood (for example workplace visits, travel training etc.). This 
should be done in line with protective measures, such as keeping children within their 
consistent group, and the coronavirus (COVID-19) secure measures in place at the 
destination.  It has been agreed that no offsite visits (including visiting the CRC) will take place 
during the first half term of the autumn term to allow for safe transition back into school for 
existing pupils, new pupils and staff. 

• No collective worship or unnecessary mixing of classes. 

• Virtual training to be put into place where practically possible and only face-to-face staff 
meetings to be held when essential.  It anticipated that in September 2020, Monday morning 
staff briefings will resume, but staff to observe social distancing in big hall. 

• Lettings not to resume for at least first half of autumn term. 

• No Scone Shop or parent events to be arranged  
• Siblings should not accompany the parent when dropping off or picking up wherever possible. 

If they have to accompany the parent they must follow social distancing guidelines 

• Floor in reception to be taped-off giving clear instruction of where people cannot stand and 
enabling social distancing for admin team. 

• All visitors MUST sign in and where school holds no contact details for any visitor, a contact 
number will be requested to support the ability to ‘Track & Trace’. 

• Agency/supply staff to have read and signed RA before coming into school 
Contractors 

• Contractors required on site for repairs or works/servicing should not go (unless it is an 
emergency) into areas where staff or pupils are accessing. 

• Contractors to use table in reception to complete Authorisation to work forms – the forms to 
remain on the table for collection at end of day, and the contractor needs to verbally inform the 
admin team/Site Manager of any concerns resulting in completion of the form.   Forms can be 
used instead of signing in an out of site. 

• Social distancing is to be observed with and by all contractors on site. 

• Routine servicing to be maintained wherever possible, subject to current Government 
guidance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CH to share RA 

with Vision and 

supply staff to 

enable a core 

group of staff 

be available for 

immediate 

supply 

 

DfE doc July 2020: How to group children: Consistent groups reduce the risk of transmission by limiting the number of children, young people and staff in contact with each 
other to only those within the group. They have been used in settings in the summer term in recognition that children, and especially the youngest children and those with complex 
needs, cannot socially distance from staff or from each other and this provides an additional protective measure. Maintaining distinct groups or bubbles that do not mix makes it 
quicker and easier in the event of a positive case to identify those who may need to self-isolate and keep that number as small as possible.  The use however of small groups 
restricts the normal operation of education settings and presents both educational and logistical challenges, including the cleaning and use of shared spaces, such as the 
playgrounds, dining halls, and toilets, and the provision of specialist teaching and therapies. This is the case in both primary and secondary schools, but is particularly difficult in 
secondary schools, and special settings.  In this guidance for the autumn term, maintaining consistent groups remains important, but given the decrease in the prevalence of 
coronavirus (COVID-19) and the resumption of the full range of curriculum subjects, settings may need to change the emphasis on bubbles within their system of controls and 



 5 

  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

increase the size of these groups. 
 
Settings should assess their circumstances and look to implement ‘bubbles’ of an appropriate size, to achieve the greatest reduction in contact and mixing, without unduly limiting 
the quality or breadth of teaching, or access for support and specialist staff and therapists. 
 
Whatever the size of the group, they should be kept apart from other groups where possible and children and young people that are able should be encouraged to keep their 
distance within groups. Settings with the capability to do it should take steps to limit interaction, sharing of rooms and social spaces between groups as much as possible. 
 
When using larger groups, the other measures from the system of controls become even more important to minimise transmission risks and to minimise the numbers of pupils and 
staff who need to self-isolate. We recognise that younger children and those with complex needs will not be able to maintain social distancing and it is acceptable for them not to 
distance within their group. 
 
Both the approaches of separating groups and maintaining distance are not ‘all or nothing’ options and will still bring benefits even if implemented partially. Some settings may 
keep children in their class groups for the majority of the classroom time, but also allow mixing into wider groups for specialist teaching, wraparound care and transport, or for 
boarding pupils in one group residentially and another during the school day. Siblings may also be in different groups. Endeavouring to keep these groups at least partially 
separate and minimising contacts between children and young people will still offer public health benefits as it reduces the network of possible direct transmission. 
All teachers and other staff can operate across different classes and year groups in order to facilitate the delivery of the timetable and specialist provision but should minimise the 
number of interactions or changes wherever possible. 

Risk of spreading 
of Covid-19 within 
the school setting 
 

5x5= 25 
High 

Following Government and local advice The Dales School has agreed to consider itself as 1 
bubble to ensure that support and operation can be provided effectively across the school where 
it is needed. However, the school has put in place informal mini-bubbles and ask staff to work 
sensibly around how these operate.  The following mini-bubbles will be in place from September: 

• Mini-bubble 1: Class 1 

• Mini-bubble 2: Class 2 & 5 

• Mini-bubble 3: Class 3 & 4 

• Mini-bubble 4: Class 6 

• Mini-bubble 5: Class 7 & 8 

• Mini-bubble 6: LMT & office 
Staff deployment (DfE guidance) 

• Education and care for many children and young people with EHC plans often involves specific 
ratios and specific training, for staff. Many staff in special settings provide interventions or care 
involving close contact to children and young people who may not be grouped together under 
the system of controls adopted by a setting. Furthermore, some staff will work across settings. 
Where possible, these interventions and care should be provided as normal, because they will 
be important in enabling children and young people to access and benefit from education. 

• Staff who deliver these interventions will need to be particularly rigorous about hand washing 
and respiratory hygiene (catch it, bin it, kill it), but additional PPE compared to what they would 

4x3= 12 
Medium 
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 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

normally use for those interventions, is not recommended, unless dealing with symptomatic 
children or young people. 

• The specialisation and the peripatetic nature of much staffing in special settings also makes the 
flexible deployment of staff more challenging, for example in cases where only one member of 
staff is trained in a particular intervention, and that member of staff needs to self-isolate due to 
coronavirus (COVID-19) symptoms, it will generally not be possible to move a staff member 
without the training into that role. 

• With effect from September staff employed at The Dales will no longer be required to don PPE 
if accessing a mini-bubble, however, visits into a mini-bubble must be for essential purposes 
only eg first aid, sling assessments, behaviour support, LMT C4C action.  As per guidance, staff 
may also be timetabled across more than one mini-bubble to support specific needs or gaps in 
timetable.  The collection or delivery of supplies is not permitted and is not sufficient reason to 
enter a mini-bubble. If a member of staff is likely to or has been in several mini-bubbles, 
particularly where social distancing cannot be observed, it may be prudent for staff to wear 
appropriate PPE to keep all mini-bubbles safe.  

• Specialists, therapists, clinicians and other support staff for pupils with SEND should provide 
essential interventions as usual. Supply teachers, peripatetic teachers or other temporary staff 
can move between settings. They should ensure they minimise contact and maintain as much 
distance as possible from other staff and where they have frequented several other settings or 
mini-bubbles, should, where practical don PPE. A record should be kept of all visitors.  

• All to observe and model social distancing in line with government guidance as much as 
possible, including entering and exiting the school. 

• Measures within the classroom: Maintaining a distance between people whilst inside and 
reducing the amount of time they are in face to face to contact lowers the risk of transmission. 
We know that this is not always possible, particularly when working with children and young 
people with complex needs, or those who need close contact care. Educational and care 
support should be provided for these children and young people as normal, with other increased 
hygiene protocols in place to minimise risk of transmission such as frequent handwashing and 
cleaning of regularly touched surfaces.  Where possible, for example with older children with 
less complex needs who are able to self-regulate their behaviours without distress, children and 
young people should also be supported to maintain distance and not touch staff and their peers.  

• When staff, children or young people cannot maintain distancing, the risk can also be reduced 
by keeping pupils and students in the smaller, class-sized groups.  

• Where possible adaptations to the classroom to support social distancing can be made eg not 
sitting pupils next to each other and removing unnecessary furniture to make more space. 

• Timetabling will be used to minimise contact between groups and to make use of outdoor 
space.  Passing briefly in the corridor or playground is low risk, however, lunches and breaks to 
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 Persons at Risk: Pupils, 
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families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
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4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 
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Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

be staggered to minimise risk and also to allow time for cleaning of surfaces. 
• Equipment and resources are integral to education. During the summer term, their use was 

minimised, many were moved out of classrooms, and there was significant extra cleaning. That 
position has now changed for the autumn term, because prevalence of coronavirus (COVID-19) 
has decreased and because they are so important for the delivery of education. For individual 
and very frequently used equipment, such as pencils and pens, it is recommended that staff and 
pupils have their own items that are not shared. Classroom based resources, such as books 
and games, can be used and shared within the bubble; these should be cleaned regularly, 
along with all frequently touched surfaces. Resources that are shared between classes or 
bubbles, such as sports, art and science equipment should be cleaned frequently and 
meticulously and always between bubbles or rotated to allow them to be left unused for a period 
of 48 hours (72 hours for plastics) between use by different bubbles.   

• It is accepted that some activities within school, such as rebound, swimming, personal care, 
intensive interaction, behaviour support and supporting feeding mean that maintaining social 
distancing is difficult, however, if the pupil is not displaying any symptoms, risk of infection 
is likely to be reduced. During any activity staff should, where appropriate try and maintain 
social distancing and promote independence skill; the use of PPE may be considered.   Any 
member of staff that has concerns over a particular activity should discuss it with a member of 
LMT. 

• Music: Schools should note that there may be an additional risk of infection in environments 
where you or others are singing, chanting, playing wind or brass instruments or shouting. This 
applies even if individuals are at a distance. Class leads should consider how to reduce the risk, 
particularly when pupils are playing instruments or singing in small groups, for example, 
physical distancing and playing outside wherever possible, limiting group sizes to no more than 
15, positioning pupils back-to-back or side-to-side, avoiding sharing of instruments, and 
ensuring good ventilation.  

• Cooking: Additional care MUST be taken in using the facilities within Wensleydale in ensuring 
that surfaces are kept clean and equipment thoroughly cleaned in the dishwasher (where it is 
not possible to clean equipment in the dishwasher, and the piece of equipment isn’t for use by a 
named person), then the equipment will need to be quarantined for 72 hours.  Whilst the food 
standards agency have identified that it is unlikely that you cannot catch Covid-19 via food, the 
transference of food in use of plates and or personnel delivering or collecting eg staff lunches or 
scone shop could increase the likelihood of transference of the disease and as such, until 
further notice anything produced in Wensleydale can only be consumed by those involved in the 
session.  The handling of shared ingredients should be minimised.  

• Assessment of the cleanability of equipment used in the delivery of therapies (for example. 
physiotherapy equipment, sensory equipment), to determine whether this equipment can 
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= 

Score 
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Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

withstand cleaning and disinfection between each use (and how easy or practical it would be to 
do so) before it is put back into general use. Where cleaning or disinfection is not possible or 
practical, resources will have to be restricted to one user, or be left unused for a period of 48 
hours (72 hours for plastics) between use by different individuals. 

• Outdoor playground equipment should be more frequently cleaned.  
Lunch times: 

Class 3 11.45-12.45   

Class 4 11.45-12.45 (to be accessed via Dibdale corridor) 

Class 1 12.00-1.00   

Class 2/5 12.00-1.00 (although 5 min delay in accessing dinner hall) 

Class 6 12.15-1.15 (to be accessed via Dibalde corridor) 

Class 7/8 12.15-1.15 (although 5 min delay in accessing dinner hall - to be 
accessed via class 3 corridor) 

Lunches MUST be eaten by 12.45 - if you have a pupil who you feel will require, more time 
please can you arrange for them to access the dinner hall earlier 

Staff lunches (Middle leaders to timetable and share info with LMT) 

Lunches MUST be taken promptly 

Staff room capacity must not breach 10 people 

PSA must not take their breaks between hours of: 11.15 and 1.45 

   Times Staff to access: 

Staff lunch 1 11.15-11.45 3,4 & office x1 

Staff lunch 2 11.45-12.15 1, 2, 3, 4, 5 

Staff lunch 3 12.15-12.45 Any 

Staff lunch 4 12.45-1.15 1,2,5,6,7 8 

Staff lunch 5 1.15-1.45 6, 7, 8 & office on Friday 

• Seating plans to be set and wherever possible and in a way that allows best rotation of 
people, chairs to be put in place before first. 

• RA to be shared with catering staff and trolley wiped down on arrival into school 

• Rolling lunchtime to be established as suggested below. 

• Pupils who require more time to eat should be positioned/or timetabled to ensure they are 
given time to eat and still able to socially distance 

• Pupils and staff to socially distance as practicably possible 

• Increase spacing between furniture 

• Tables to be wiped down before and after lunch and each sitting 
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  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

• Parents to be made aware that there may be changes to menu subject to available ingredients 
 
Possible Temporary arrangement whilst awaiting changes in catering contract: 1 member of staff 
(with food hygiene training) to be allocated each day to receive food and oversee serving of food 
to ensure that: 

• Food is distributed as necessary 

• Food is kept warm  

• Tables are washed down between sittings (this is not their job to undertake all of this, 
but to observe that it has been done correctly) 

It will be expected that this member of staff maintain social distancing. 
 
Measures for arriving at and leaving the setting 
Lunchtimes have been reduced to 1hr a day to allow for staggered start and end times but still 
ensures that all pupils receive their entitlement to full-time education.  Staggering and assigning 
entry and exiting points of the school will reduce congestion of doorways and handwashing areas. 
AWAITING TRANSPORT LISTS TO BE ABLE TO DEFINE ENTRY AND EXIT TIMES AND 
POINTS 
 
Entry and exit points: 
Entry point A:  side gate: Class 7 & 8 - use sinks in classroom for hand washing - staff to meet 
escorts/ parents in outside area of class 7 & 8. 
 
Entry point B: Reception door - Class 3 - use junior toilets for class 3 for hand wash - staff to meet 
escorts/parents at reception sliding door 
Class 4 - use sinks in class for hand washing - staff to meet escorts/parents at reception. 
 
Entry point C: through 6th form corridor and side door to Dibbdale: Class 2& 5- 6th form corridor 
doors - side door to Dibdale and direct access to class 2 & 5 - use Dibdale or bowls of water to 
hand wash - staff to meet escorts/parents at external Dibdale door 
 
Entry point D: through 6th form corridor and down slope to Littledale - Class 1 - doors in 6th form 
corridor - external route past boiler room and straight into Littledale (parents/escrots to be met at 
Littledale corridor doors) - use those facilities to hand wash 
 
Entry point E: Double doors near Raydale - Class 6 - double doors at front of building - use 
Raydale toilets for hand washing 

 
Parents, carers and escorts to be reminded not to congregate near doorways  

 

 

 

 

 

 

 

 

 

Advise parents 

of start and end 

times and 

arrangements 

in place 
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  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

All equipment (eg walkers, wheelchairs) to be thoroughly cleaned on arrival into school.  PLEASE 
NOTE IN SEPTEMBER, THAT EQUIPMENT, SUCH AS STANDERS OR WALKER, MUST NOT 
BE USED UNTIL PHYSIO/OT HAVE ADVISED THAT IT IS SAFE TO DO SO. 
 
Dedicated school transport, including statutory provision: Pupils on dedicated school services 
do not mix with the general public on those journeys and tend to be consistent. This 
means that the advice for passengers on public transport to adopt a social distance of 2 
metres from people outside their household or support bubble, or a ‘one metre plus’ 
approach where this is not possible, will not apply exclusively from the autumn term on 
dedicated transport. 
It is important to consider: 

• use of hand sanitiser upon boarding and/or disembarking 

• additional cleaning of vehicles 

• organised queuing and boarding where possible 

• distancing within vehicles wherever possible 
the use of face coverings for children over the age of 11, where appropriate - for example if they 
are likely to come into very close contact with people outside of their group or who they do not 
normally meet 

• Staff travelling to and from work can car choose to share (subject to any updates in 
guidance); however, it is highly recommended that staff wear face masks and where possible 
for the passenger to travel in the back seat.  Normal hygiene protocols will apply 

• Any staff traveling to work via public transport MUST wear a face mask 
Other considerations:  

• Where a child or young person routinely attends more than one setting on a part time basis, 
for example because they are dual registered at a mainstream school and a special setting, 
the settings should work through the system of controls collaboratively, enabling them to 
address any risks identified and allowing them to jointly deliver a broad and balanced 
curriculum for the child or young person. Pupils should be able to continue attending both 
settings. While some adjustment to arrangements may be required, pupils in this situation 
should not be isolated as a solution to the risk of greater contact. 

• It is still recommended that children and young people limit the amount of equipment they 
bring into the setting each day, to essentials such as lunch boxes, hats, coats, books, 
stationery and mobile phones. Bags are allowed, however, families and respite will need to 
consider alternative arrangements for overnight bags as school will not be able to accept 
them. 

• Pupils and teachers can take books and other shared resources home, although unnecessary 
sharing should be avoided, especially where this does not contribute to pupil education and 
development. Similar rules on hand cleaning, cleaning of the resources and rotation should 

 

 

Advise parents 

that we limit the 

amounts of 

equipment 

coming into 

school. 
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  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

apply to these resources. 

Risk that capacity 
of shared spaces in 
school become 
overloaded thus 
increasing risk of 
spreading Covid-19 

SXL 
5x4 = 20 
High 

Area in school  

Library  Initially out of bounds to pupils – staff to collect books for use 
in class and quarantine for 72 hours before putting back in 
library by staff.  Please ensure that library is kept tidy 

Changing and toilet areas Only essential staff to enter areas to ensure pupils and staff 
are kept safe  

Big Hall No capacity set due to range of activities that can take place, 
but a common-sense approach to be applied and to try and 
maintain 2m distance where possible. 

Little Hall 

Corridors 

Staff room Max 10 - Staff to ensure social distancing is maintained.  Rota 
in place to reduce numbers of staff on lunch at the same.  

Staff toilet 2 – use end cubicles – 1 person at sink at a time – either wait 
in cubicle or entrance of door if waiting access or use of sink 

Staff resource room 1 (or 2 if meeting with someone in there) 

Silverdale Annex (new virtual 
meeting room) 

3 (unless all from same family and using room as a virtual 
meeting space) Please book this space with the office who 
can then ensure that it is cleaned between use  

Meeting room & reception  At no time should there be any more that 2 adults with one 
child x 2 (max 5 people) in reception at any one time. 

Office (main, LMT, SBM) A timetable to be agreed to reduce capacity in office. 
 

SXL 
5 x 2 = 10 
Medium 

 
 
 
SBM & site 
manager to 
setup staff 
room during 
summer 2020 
to establish 
max number of 
staff able to 
access during 
lunch period 
 

Inadequate 
personal 
protection, 
improper use of 
PPE & spread of 
Coronavirus 

SxL 
4 x 4 = 16 
HIGH 

• It is standard practice to wear PPE when conducting personal care, completing a first aid or 
medical procedure or supporting a pupil over lunchtime. This good practice must continue as 
will access to appropriate PPE.   

• In order to minimise the risk to colleagues from used Personal Protective Equipment (PPE), it is 
essential that it is put on and taken off in a safe manner.  Training on use of PPE can be 
accessed via the following link – all staff working with children should access this link (training 
takes approx. 30 minutes to complete – please note that there is no certificate for completion of 
this course): 

https://breeze.northyorks.gov.uk/pe1ash2qrdfe/ 

• Rubber gloves should be washed and dried properly before reuse. 
Further advice/individual risk assessments on PPE may be necessary for those pupils who 

require suction or Trachy changes. 
 
DfE guidance 11.5.20: Wearing a face covering or facemask in schools or other education 
settings is not recommended. Face coverings may be beneficial for short periods indoors where 
there is a risk of close social contact with people you do not usually meet and where social 

SxL 
4 x 3 = 12 
Medium 

Ensure school 
has a stock of 
rubber gloves 
and if needed, 
disposable 
gloves. 
 
Ensure all staff 
and children 
know the 
procedures to 
follow. 
 
Signage as 
appropriate 
 

https://breeze.northyorks.gov.uk/pe1ash2qrdfe/
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  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

distancing and other measures cannot be maintained, for example on public transport or in shops. 
This does not apply to schools or other education settings. Schools and other education or 
childcare settings should therefore not require staff, children and learners to wear face coverings. 
Changing habits, cleaning and hygiene are effective measures in controlling the spread of the 
virus. Face coverings (or any form of medical mask where instructed to be used for specific 
clinical reasons) should not be worn in any circumstance by those who may not be able to handle 
them as directed (for example, young children, or those with special educational needs or 
disabilities) as it may inadvertently increase the risk of transmission.  There may also be negative 
effects on communication and thus education. 
 
However, on occasion, following appropriate risk assessment and supportive discussions with 
staff, it may be appropriate in individual circumstances or situations to enable staff to use a face 
covering.  Any member of staff who feels that they may need to wear a face covering for a 
specific task must talk to a member of LMT to discuss. 
 
Any homemade non-disposable face coverings that staff or children, young people or other 
learners are wearing when they arrive at their setting must be removed by the wearer and placed 
into a plastic bag that the wearer has brought with them in order to take it home. The wearer must 
then clean their hands. 
 
The majority of staff in education settings will not require PPE beyond what they would normally 
need for their work, even if they are not always able to maintain a distance of 2 metres from 
others. PPE is only needed in a very small number of cases including children, young people and 
students whose care routinely already involves the use of PPE due to their intimate care needs 
should continue to receive their care in the same way. 
 
When PPE is used, it is essential that it is used properly. This includes scrupulous hand hygiene 
and following guidance on how to put PPE on and take it off safely in order to reduce self-
contamination. 
Face masks must: 

• cover both nose and mouth 

• not be allowed to dangle around the neck 

• not be touched once put on, except when carefully removed before disposal 

• be changed when they become moist or damaged 

• be worn once and then discarded - hands must be cleaned after disposal 
 
What specific steps should be taken to care for children with complex medical needs, such 
as tracheostomies? 

ALL STAFF TO 
DO PPE 
TRAINING 
AGAIN AS 
PART OF 
SEPT RETURN 
TO WORK 
 
Parents to be 
informed that 
the wearing of 
facemasks is 
not permitted 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.gov.uk/government/publications/covid-19-personal-protective-equipment-use-for-non-aerosol-generating-procedures
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  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

There are a small number of medical procedures which increase the risk of transmission through 
aerosols (tiny droplets) being transferred from the patient to the care giver. These are known as 
aerosol generating procedures (AGPs). Within education and children’s social care settings these 
are only undertaken for a very small number of children with complex medical needs, such as 
those receiving tracheostomy care.  Staff performing AGPs in these settings should follow Public 
Health England’s personal protective equipment (PPE) guidance on aerosol generating 
procedures, and wear the correct PPE which is: 

• a FFP2/3 respirator 

• gloves 

• a long-sleeved fluid repellent gown 

• eye protection 
The respirator required for AGPs must be fitted correctly (known as ‘fit testing’) by an individual 
trained to do this. Staff in education and children’s social care settings that need support with fit 
testing should contact the appropriate health lead for the child/young person. This could be either 
via the Designated Clinical Officer for SEND for support from the local Clinical Commissioning 
Group, or via the lead nursing team in the health provider. 
 
In the event of school being unable to access sufficient PPE, temporary closure will need to be 
considered until supplies can be achieved. 
 
How should PPE and face coverings be disposed of? 
Used PPE and any disposable face coverings that staff, children, young people or other learners 
arrive wearing should be placed in a refuse bag and can be disposed of as normal domestic 
waste unless the wearer has symptoms of coronavirus, in line with the guidance on cleaning for 
non-healthcare settings. 

Risk of hygiene 
protocols not being 
undertaken 

5x5= 25 
High 

Personal hygiene 

• Cleaning hands more often than usual (before leaving home, on arrival at the premises and 
before and after handling cleaning chemicals, eating/drinking, using the toilet, after 
PE/sports activities and after coughing or sneezing)- wash hands thoroughly for 20 seconds 
with running water and soap and dry them thoroughly or use alcohol hand rub or sanitiser 
ensuring that all parts of the hands are covered.  Ensure that help is available for children 
and young people who have trouble cleaning their hands independently.  

• Wash with liquid soap & water for a minimum of 20 seconds (see hand wash guidance).   
https://www.youtube.com/watch?v=aGJNspLRdrc  

• Hands to be dried properly to stop infection 

• Staff and pupils are reminded that they must not touch their faces, eyes, nose etc. 

• Ensuring good respiratory hygiene - promote the ‘catch it, bin it, kill it’ approach and bins 
(double lined) emptied during the day - Sneeze into a tissue or sleeve NEVER into hands.  

3x2= 8 
Low  

 

https://www.gov.uk/government/publications/wuhan-novel-coronavirus-infection-prevention-and-control/covid-19-personal-protective-equipment-ppe#ppe-guidance-by-healthcare-context
https://www.gov.uk/government/publications/wuhan-novel-coronavirus-infection-prevention-and-control/covid-19-personal-protective-equipment-ppe#ppe-guidance-by-healthcare-context
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.youtube.com/watch?v=aGJNspLRdrc
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  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

Wash hands immediately after.  

• Alcohol based hand cleansers/gels (containing at least 60% alcohol) can only be used if 
soap and water are not available, but is not a substitute for hand washing. Such gels MUST 
ONLY BE USED UNDER CLOSE SUPERVISION because in normal circumstances 
children should not be using alcohol-based hand cleansers.  Hand sanitizer is currently 
available in reception and can be used where hand-washing facilities are 
unavailable (eg outside activities, rebound bed).  Care must be taken when using sanitizer 
as it can cause skin irritation.  Alcohol based sanitizer is highly flammable, so additional 
care should be taken after application (eg it is highly advisable not to go out and have a 
cigarette immediately following application).  Staff may also choose to have sanitizer on 
their person, however, due to the alcohol content additional care must be considered as to 
where this is stored to ensure that a pupil cannot access it.   

• Hands must be dried properly to prevent infection and drying out.  Parents/carers to be 
advised to use appropriate hand moisturisers   

• There is no need for anything other than normal personal hygiene and washing of clothes 
following a day in an educational or childcare setting. 

• Staff to clean their ID badges daily 

• Ensure disposable tissues are available in each room for both staff and pupils, available from 
office. 

If school is unable to procure the soap and hand sanitizer, it will need to consider temporarily 
closing until appropriate cleaning materials can be obtained 

Risk of infection 
from spitting 

5x3=15 
Medium risk 

How should I care for children who regularly spit? 
If non-symptomatic children present behaviours which may increase the risk of droplet 
transmission (such as spitting), they should continue to receive care in the same way, including 
any existing routine use of PPE.  To reduce the risk of coronavirus transmission, no 
additional PPE is necessary, but additional space and frequent cleaning of surfaces, objects and 

toys will be required. 

3x2= 8 
Low risk 

 

Inadequate 
cleaning & Spread 
of Covid-19 

SXL 
5x4= 20 
High 

Cleaning routines (by school staff) 

• Frequently touched surfaces are to be wiped down using antiviral wipes regularly/end of 
every activity (including keyboards, mice, door handles, tables, telephones, wheelchair 
handles, hoist, sinks, toilets). Where equipment is shared it should be wiped down before 
and after use including use of outdoor equipment and bikes. 

• Be aware soft toys can be difficult to keep clean. 

• Other equipment can be sanitised at the end of the day, but keep to a minimum.  If possible 
use a suitable disinfectant and follow precautions outlined in safety data sheets and COSHH 
assessments. 

• Regularly check stocks of cleaning chemicals, liquid soap, paper towels, tissues, toilet roll, 

5x2= 8 
Medium 

Carry out 
inventory check 
of cleaning 
products and 
stock at regular 
intervals, 
restocking as 
necessary.  
Admin staff & 
Site Manager to 
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  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

bin bags etc. and request additional supplies as necessary.   

• Any item that comes into school needs to be wiped down, this will include (but is not an 
exhaustive list): wheelchairs, lunchboxes, lunch trolley, communication devices.   

• Staff and pupils should be discouraged from bringing in unnecessary items from home or 
take items home from school 

• Middle leaders to establish bubble cleaning routines  
Hygiene trolleys to be located at access points into the school and can accompany a 
group outside if required to ensure that supplies are available to clean outdoor equipment. 

monitor and 
order as 
required and 
notify LA of any 
short-comings 
and ensure 
 

Cleaning routines (by NYCC cleaners) 
Normal cleaning methods do kill this virus, however regular contact to be maintained with County 
Cleaners to ensure that recommended cleaning is being maintained and if additional hours are 
required to achieve this. 

• Cleaning (by cleaners) with usual cleaning products will continue, with regular daily cleaning 
of highly used areas – door handles, bannisters, taps. 

• Telephones, keyboards, light switches, electronic entry systems etc., should be cleaned with 
anti-viral wipes. 

• All bins will be lined, and the liner removed at the end of the day, sealed/knotted and placed 
in the main waste container at the end of the day. 

Laundry 
Wash items in accordance with the manufacturer’s instructions. Use the warmest water setting 
and dry items completely. Dirty laundry that has been in contact with an unwell person can be 
washed with other people’s items. 
Do not shake dirty laundry, this minimises the possibility of dispersing virus through the air. 
Clean and disinfect anything used for transporting laundry with your usual products, in line with 
the cleaning guidance above. 
NORMAL LAUNDRY RULES APPLY - ONLY SCHOOL ITEMS SHOULD BE WASHED IN 
SCHOOL WASHING MACHINES – OTHER SOILED/DIRTY ITEMS SHOULD BE DOUBLE 
BAGGED (USING NORMAL PEDAL BIN LINERS) AND SENT HOME WITH THE PUPIL 

Inadequate 
ventilation  

SXL 
4x3 = 15 
Medium 

• Where possible, all spaces should be well ventilated using natural ventilation (opening 
windows) or ventilation units 

• Prop doors open, where safe to do so (bearing in mind fire safety and safeguarding), to limit 
use of door handles and aid ventilation 

• Switch air handling units with recirculation to 100% outdoor air 
Keep toilet ventilation in operation as much as possible while building is occupied 

SxL 
4 x 2 = 8 
LOW 

 

How we aim to 
reduce the spread 
of Covid if 

5x5= 25 
High 

If anyone in the setting becomes unwell with a new, continuous cough or a high temperature, or 
has a loss of, or change in, their normal sense of taste or smell (anosmia), they must be sent 
home. They must be advised to follow ‘Stay at home: guidance for households with possible or 

5 x 3= 15 
Medium 

 

 

 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

someone is in 
school with 
symptoms of Covid 

confirmed coronavirus (COVID-19) infection’, which sets out that they must self-isolate for at least 
10 days and should arrange to have a test to see if they have coronavirus (COVID-19). Other 
members of their household (including any siblings) should self-isolate for 14 days from when the 
symptomatic person first had symptoms.  Staff MUST leave site immediately and parents 
contacted requesting an immediate pick up. Parents to be advised in advance that they must 
make themselves available to collect their child immediately if their child starts displaying any 
symptoms. 

• School to advise LA  

• If a child is awaiting collection, they should be moved, if possible, to a room where they can be 
isolated behind a closed door, depending on the age and needs of the child, with appropriate 
adult supervision if required. Ideally, a window should be opened for ventilation. If it is not 
possible to isolate them, move them to an area which is at least 2 metres away from other 
people.  Isolation room: Pupil to be isolated in Raydale sensory room (equipment in this room 
to be kept to a minimum to allow easier cleaning); the external door can be opened to offer 
ventilation, however the pupil needs to remain inside so that they don’t touch any of the 
outdoor facilities that would then require additional cleaning.  If necessary, the toilets within 
Wensleydale can be used.  When exiting the school, pupils to be taken directly out through 
green doors into the car park. No other staff or pupils should access these areas until the pupil 
has left the site and the area cleaned. Pupil to exit the building using green doors leading 
directly into the car park. Parents will be advised to collect their son/daughter from this point. 

 
PPE must be worn by staff caring for the child while they await collection if a distance of 2 metres 
cannot be maintained (such as for a very young child or a child with complex needs). More 
information on PPE use can be found in the safe working in education, childcare and children’s 
social care settings, including the use of PPE guidance. 

Reference to PPE in the following situations means: 

• fluid-resistant surgical face masks 

• disposable gloves 

• disposable plastic aprons 

• eye protection (for example a face visor or goggles) 
 
Any members of staff who have helped someone with symptoms and any pupils who have been 
in close contact with them do not need to go home to self-isolate unless they develop symptoms 
themselves (in which case, they should arrange a test) or if the symptomatic person subsequently 
tests positive (see below) or they have been requested to do so by NHS Test and Trace.  
 
Everyone must wash their hands thoroughly for 20 seconds with soap and running water or use 
hand sanitiser after any contact with someone who is unwell. The area around the person with 

For pupils, staff 
are asked to 
closely monitor 
changes in 
eating habits, if 
a child is less 
inclined to eat, 
responds less 
than usual to 
olfactory 
stimulus 
 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
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 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

symptoms must be cleaned with normal household disinfectant after they have left to reduce the 
risk of passing the infection on to other people. See the COVID-19: cleaning of non-healthcare 
settings guidance. 
 
Public Health England is clear that routinely taking the temperature of pupils is not recommended 
as this is an unreliable method for identifying coronavirus (COVID-19). 

• Where a pupil has suspected symptoms of Covid-19, personal waste (eg tissues, continence 
pads or any other items used containing bodily fluids) any used PPE equipment and 
disposable cleaning cloths should be stored securely in rubbish bags (double bags to be 
used).   These bags will be labelled Covid-19 waste and dated and stored in the electric 
cupboard for 72 hours before being disposed of in the usual way. This waste does not require 

a dedicated clinical waste collection in the above circumstances. Hands should be washed 

with soap and water for 20 seconds after all PPE has been removed. 
Cleaning following someone having been symptomatic  

• New PPE to be donned 

• cleaning an area with normal household disinfectant after someone with suspected 
coronavirus (COVID-19) has left will reduce the risk of passing the infection on to other people 

• wear disposable or washing-up gloves and aprons for cleaning. These should be double-
bagged, then stored securely for 72 hours then thrown away as detailed above.  

• using a disposable cloth, first clean hard surfaces with warm soapy water. Then disinfect 
these surfaces with the cleaning products you normally use. Pay particular attention to 
frequently touched areas and surfaces, such as bathrooms, grab-rails in corridors and 
stairwells and door handles 

• if an area has been heavily contaminated, such as with visible bodily fluids, from a person with 
coronavirus (COVID-19), use protection for the eyes, mouth and nose, as well as wearing 
gloves and an apron 

• wash hands regularly with soap and water for 20 seconds, and after removing gloves, aprons 
and other protection used while cleaning 

Public areas where a symptomatic individual has passed through and spent minimal time, such 
as corridors, but which are not visibly contaminated with body fluids can be cleaned thoroughly as 
normal. 
All surfaces that the symptomatic person has come into contact with must be cleaned and 
disinfected, including: 

• objects which are visibly contaminated with body fluids 

• all potentially contaminated high-contact areas such as bathrooms, door handles, telephones, 
grab-rails in corridors and stairwells 

Use disposable cloths or paper roll and disposable mop heads, to clean all hard surfaces, floors, 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

chairs, door handles and sanitary fittings, following one of the options below: 

• use either a combined detergent disinfectant solution at a dilution of 1,000 parts per million 
available chlorine or a household detergent followed by disinfection (1000 ppm av.cl.). Follow 
manufacturer’s instructions for dilution, application and contact times for all detergents and 
disinfectants or if an alternative disinfectant is used within the organisation, this should be 
checked and ensure that it is effective against enveloped viruses 

• Avoid creating splashes and spray when cleaning. 

• Any cloths and mop heads used must be disposed of and should be put into waste bags as 
outlined. 

• When items cannot be cleaned using detergents or laundered, for example, upholstered 
furniture and mattresses, steam cleaning should be used. 

Any items that are heavily contaminated with body fluids and cannot be cleaned by washing 
should be disposed of. 

Risk of infecting 
others after 
someone receives 
a positive test 
result 

5x3= 15 
Medium 
 

Advise local authority and follow advice on who needs to isolate. 
Engage with the NHS Test and Trace process - Settings must ensure they understand the NHS 
Test and Trace process and how to contact their local Public Health England health protection 
team.  
Where a staff member tests positive, a member of LMT will contact NYCC H&S; it may be 
necessary for NYCC to contact HSE. 
Staff members, parents & carers will need to: 

• book a test if they are displaying symptoms - staff and pupils must not come into the setting if 
they have symptoms, and must be sent home to self-isolate if they develop them when at the 
setting - all children and young people can be tested, including children under 5. 

• provide details of anyone they have been in close contact with if they were to test positive for 
coronavirus (COVID-19) or if asked by NHS Test and Trace 

• self-isolate if they have been in close contact with someone who develops coronavirus 
(COVID-19) symptoms or someone who tests positive for coronavirus (COVID-19) 

Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests can 
be booked online through the NHS website, or ordered by telephone via NHS 119 for those 
without access to the internet. Essential workers, which includes anyone involved in education or 
childcare, have priority access to testing.  By the autumn term, settings will be provided with a 
small number of home testing kits that they can give directly to parents/carers collecting a child or 
young person who has developed symptoms at their setting, or staff who have developed 
symptoms at work, where they think providing one will significantly increase the likelihood of them 
getting tested.  
Parents and staff to inform school immediately of the results of a test - one of school mobile will 
be used as out of hours contact number distributed – a member of LMT will be on call to receive  

• if someone tests negative, if they feel well and no longer have symptoms similar to 

5x2= 10 
Medium 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

School mobile 

number to be 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
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 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

coronavirus (COVID-19), they can stop self-isolating (they could still have another virus, such 
as a cold or flu – in which case it is still best to avoid contact with other people until they are 
better - other members of their household can stop self-isolating) 

• if someone tests positive, they should follow the Stay at home: guidance for households with 
possible or confirmed coronavirus (COVID-19) infection and must self-isolate for at least 
10days from the onset of their symptoms and then return to school only if they do not have 
symptoms other than cough or loss of sense of smell or taste (this is because a cough or 
anosmia can last for several weeks once the infection has gone - the 10-day period starts from 
the day when they first became ill - if they still have a high temperature, they should keep self-
isolating until their temperature returns to normal, and other members of their household 
should continue self-isolating for the full 14 days) 

Manage confirmed cases of coronavirus (COVID-19) amongst the school community: 
School will take swift action when they become aware that someone who has attended has tested 
positive for coronavirus (COVID-19). Settings should contact the local health protection team. 
This team will also contact schools directly if they become aware that someone who has tested 
positive for coronavirus (COVID-19) attended the school – as identified by NHS Test and Trace. 
The health protection team will carry out a rapid risk assessment to confirm who has been in 
close contact with the person during the period that they were infectious, and ensure they are 
asked to self-isolate. 
 
The health protection team will work with schools in this situation to guide them through the 
actions they need to take. Based on the advice from the health protection team, settings must 
send home those people who have been in close contact with the person who has tested positive, 
advising them to self-isolate for 14 days since they were last in close contact with that person 
when they were infectious. Close contact means: 

• direct close contacts - face to face contact with a case for any length of time, within 1 metre, 
including being coughed on, a face to face conversation, or unprotected physical contact (skin 
to skin) 

• proximity contacts - extended close contact (within 1-2 metres for more than 15 minutes) with 
a case 

• travelling in a small vehicle, like a car, with an infected person 
 

The health protection team will provide definitive advice on who must be sent home. To support 
them in doing so, records of teams of pupils and staff in each group, and any close contact that 
takes places between children and staff in different groups.  This should be a proportionate 
recording process. Schools do not need to ask pupils to record everyone they have spent time 
with each day or ask staff to keep definitive records in a way that is overly burdensome – 
registers, staff absence records, timetables, C4Cs, accident reports should be sufficient to identify 

assigned as out 

of hours –LMT 

to establish an 

on-call rota and 

ensure phone 

kept fully 

charged 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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 Persons at Risk: Pupils, 
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families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

who.   
 
In the event of staff being instructed to self-isolate by Public Health, school will have to also 
conduct a rapid RA to ascertain if enough key personnel are still available to work to keep 
everyone safe.  The result of this RA may mean that specific pupils, classes or the whole school 
may need to close. 
 
A template letter will be provided to schools, on the advice of the health protection team, to send 
to parents and staff if needed. Schools must not share the names of people with coronavirus 
(COVID-19) unless essential to protect others. 
 
Household members of those contacts who are sent home do not need to self-isolate themselves 
unless the child, young person or staff member who is self-isolating subsequently develops 
symptoms. If someone in a class or group that has been asked to self-isolate develops symptoms 
themselves within their 14-day isolation period they should follow ‘Stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection’. They should get a test, 
and: 

• if the test delivers a negative result, they must remain in isolation for the remainder of the 14-
day isolation period - this is because they could still develop the coronavirus (COVID-19) 
within the remaining days 

• if the test result is positive, they should inform their setting immediately, and must isolate for at 
least 10 days from the onset of their symptoms (which could mean the self-isolation ends 
before or after the original 14-day isolation period) - their household should self-isolate for at 
least 14 days from when the symptomatic person first had symptoms, following ‘Stay at home: 
guidance for households with possible or confirmed coronavirus (COVID-19) infection’ 
 

Schools should not request evidence of negative test results or other medical evidence before 
admitting children or welcoming them back after a period of self-isolation.   
 
Reopening and readmitting pupils will be subject to having sufficient safe staffing levels (eg if 
pupil A has a positive test result and is symptom free after 10 days, supporting staff may be in 14 
day isolation and potential longer if they become ill, resulting in school being unable to accept 
pupil A is back until staffing levels can be deemed safe) 
 
Further guidance is available on testing and tracing for coronavirus (COVID-19). 
 
Contain any outbreak by following local health protection team advice 
If school has 2 or more confirmed cases within 14 days, or an overall rise in sickness absence 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
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 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

where coronavirus (COVID-19) is suspected, they may have an outbreak, and school must 
continue to work with their local health protection team who will be able to advise if additional 
action is required. 
 
In some cases, health protection teams may recommend that a larger number of other pupils self-
isolate at home as a precautionary measure – perhaps the whole site or year group. If settings 
are implementing controls from this list, addressing the risks they have identified and therefore 
reducing transmission risks, whole setting closure based on cases within the setting will not 
generally be necessary, and should not be considered except on the advice of health protection 
teams. 
 
In consultation with the local Director of Public Health, where an outbreak in a setting is 
confirmed, a mobile testing unit may be dispatched to test others who may have been in contact 
with the person who has tested positive. Testing will first focus on the person’s class, followed by 
their year group, then the whole setting if necessary, in line with routine publish health outbreak 
control practice. 

Getting or 
spreading Covid-19 
during a local 
lockdown 

 Managing local lockdown: In the event of a local outbreak, the PHE health protection team or 
local authority may advise a setting or number of settings to close temporarily to help control 
transmission. Settings will also need a contingency plan for this eventuality. This may involve a 
return to remaining open only for vulnerable children and the children of critical workers, and 

providing remote education for all other pupils. 
The Dales School contingency plan: Subject to further guidance, the RA established in 
summer term 2020 which identifies vulnerable leaners, will continue to be used and updated 
(including the inclusion of new pupils) to assess which pupils would need to access the school in 
the event of a local lockdown.  Depending on the notice provided it is likely that school may need 
to fully close for 24-48hrs to prepare, plan and assess.  Only essential personnel would be 
requested to attend school to support pupils identified as vulnerable and it is likely that this would 
be a reduced number of days.  Virtual learning would recommence immediately as per summer 
2020 (however, the ability to provide remote education may be subject to the health of a member 
of teaching staff). 
 
Appropriate current advice and guidance will be sort if pupils or staff live in an area that has been 
put into local lockdown to determine if they will be able to come into school/work. 

  

 

 

 

Pupil RA to 

continue to be 

reviewed to 

help identify 

vulnerable 

learners in 

event of partial 

school closure 

 
Risk of not knowing 
which staff are 
available to work 
on a daily basis  

4x3= 15 
Medium 

Staff absence reporting: 
From September normal absence reporting procedures will resume whereby all staff will need to 
report absence before 7.10am and follow up absences before 2.30pm.  For any Covid related 
staff absence (including someone in their household or social bubble displays symptoms/tests 
positive), staff are requested to also email LMT to advise and also to keep them immediately 

2x2= 4 
Low 
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Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
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Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

 
 
 
 
 
 

 

updated on when tests completed and results confirmed. 
 
If the person is well, or has only mild symptoms and feels able to work, then where possible they 
should be asked to undertake work from home.  At the point that an employee becomes unfit to 
work at home then they should report their absence in the normal manner. 
 
Any sickness absence arising from the Coronavirus outbreak will not be included for the 
increments process or sickness absence triggers under the Attendance Management Policy. 
 
Normally, employees are required to provide a medical certificate for any sickness absence 
exceeding 7 calendar days.  This is not possible at the current time but a facility has been set up 
to enable people to obtain an isolation certificate from online NHS 111.  NYCC has decided that 
it will not require employees to obtain an isolation note and will accept a longer period of self-
certification on the employee’s return to work.   

Staff will need to follow normal absence procedures and ring school before 7.10am and follow up 
before 2.30pm.  Normal attendance management procedures apply for all non-Covid related 
absences. 
 
 

Preparing to open:  DfE July 2020: Settings should, in the spirit of coproduction, contact parents and involve them in planning for their child’s return to their setting from 
September. They should also contact and involve young people over 16 who have EHC plans. That might include visits to the setting, social stories, and other approaches that 
specialist settings normally use to enable a child or young person with SEND, who has spent some time out of education, to return to full provision. 

Risk of 
misunderstanding 
on expectations 
around attendance 

2x5= 10 
Medium 

Attendance:  The usual rules on attendance will apply, including: 

• parents’ duty to secure that their child attends regularly at their education setting where the 
child is a registered pupil at school and they are of compulsory school age 

• settings’ responsibilities to record attendance and follow up absence 

• the availability to issue sanctions, including fixed penalty notices in line with local authorities’ 
codes of conduct 

Pupils who are shielding or self-isolating:  
There will be far fewer children and young people advised to shield whenever community 
transmission rates are high. 

• a small number of pupils and students will still be unable to attend in line with public health 
advice because they are self-isolating and have had symptoms or a positive test result 
themselves; or because they are a close contact of someone who has coronavirus (COVID-
19) 

• shielding advice for all adults and children will pause on August 1, subject to a continued 
decline in the rates of community transmission of coronavirus (COVID-19) -this means that 

2x2= 4 

Low 

 

https://111.nhs.uk/service/COVID-19/
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Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 
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Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

even the small number of pupils and students who will remain on the shielded patient list can 
also return to their setting, as can those who have family members who are shielding 

• if rates of disease rise in local areas –– children and young people (or family members) from 
that area, and that area only, will be advised to shield during the period where rates remain 
high and therefore they may be temporarily absent. 

• some pupils and students are no longer required to shield but who generally remain under the 
care of a specialist health professional may need to discuss their care with their health 
professional before returning to school in September (usually at their next planned clinical 
appointment) - see advice from Royal College of Paediatrics and Child Health 

• Where a pupil is unable to attend their setting because they are complying with clinical or 
public health advice, the DfE expect schools to be able to immediately offer them access to 
remote education and monitor engagement with this activity.   

• Where children and young people are not able to attend their setting as parents are following 
clinical or public health advice, absence will not be penalised. 

Risk of 
misunderstanding 
of Curriculum and 
DfE expectations 

2x5= 10 
Medium 

DfE guidance states: Settings should consider the provision of pastoral and extra-curricular 
activities to all pupils designed to: 
• support the rebuilding of friendships and social engagement 

• address and equip pupils to respond to issues linked to coronavirus (COVID-19) 

• support pupils with approaches to improving their physical and mental wellbeing 
Settings should also provide more focused pastoral support where issues are identified that 
individual pupils may need help with, drawing on external support where necessary and possible. 
Settings should also consider support needs of particular groups they are already aware need 
additional help (for example children in need), and any groups they identify as newly vulnerable 
on their return to school. To support this, teachers may wish to access the free MindEd learning 
platform for professionals, which includes a coronavirus (COVID-19) staff resilience hub with 
materials on peer support, stress, fear and trauma and bereavement. 
 
In preparation for September 2020, staff have been asked to plan and prepare a transition half 
term. 
It is recognised that some children and young people with EHC plans will need preparation for 
their return to full provision. This might include, for instance, visits to the setting (including a 
phased return), social stories, and any other approaches that settings and local authorities would 
normally use to enable a child or young person with SEND who has spent some time out of 

education, to return to full time attendance. 
 
Develop remote education so that it is integrated into school curriculum planning: 
Remote education may need to be an essential component in the delivery of the school 

2x2= 4 
Low 

 

https://www.rcpch.ac.uk/resources/covid-19-shielding-guidance-children-young-people#children-who-should-be-advised-to-shield
https://covid.minded.org.uk/


 24 

  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

curriculum for some pupils, alongside classroom teaching, or in the case of a local lockdowns. All 
settings are therefore expected to plan to ensure any pupils educated at home for some of the 
time are given the support they need to master the curriculum and so make good progress.  We 
recognise that some pupils with SEND may not be able to access remote education without adult 
support; settings should work with families to deliver a broad and ambitious curriculum. 
We expect settings to: 

• use a curriculum sequence that allows access to high quality online and offline resources and 
teaching videos, and that is linked to the school’s curriculum expectations 

• give access to high quality remote education resources 

• select the online tools that will be consistently used across the school in order to allow 
interaction, assessment and feedback, and make sure staff are trained in their use 

• provide printed resources, such as textbooks and workbooks, for pupils who do not have 
suitable online access 

When teaching pupils remotely, we expect settings to: 

• set assignments so that pupils have meaningful and ambitious work each day in a number of 
different subjects 

• teach a planned and well sequenced curriculum so that knowledge and skills are built 
incrementally, with a good level of clarity about what is intended to be taught and practised in 
each subject 

• provide frequent, clear explanations of new content, delivered by a teacher in the setting or via 
high quality curriculum resources or videos 

• gauge how well pupils are progressing through the curriculum, using questions and other 
suitable tasks and set a clear expectation on how regularly teachers will check work 

• enable teachers to adjust the pace or difficulty of what is being taught in response to questions 
or assessments, including, where necessary, revising material or simplifying explanations 
more to ensure pupils’ understanding 

• plan a programme that is of equivalent length to the core teaching pupils would receive in their 
setting and would ideally include daily contact with teachers 

It is important that planning builds-in the need to avoid increases in unnecessary and 
unmanageable workload burdens.  

Risk of 
administration 
tasks not being 
completed or 
understood  

SXL 
1x 5= 5 
LOW 

• Registers will be taken using Pupil Asset and information shared with DfE as required by office 
staff   

From the beginning of the new academic year, school should return to using the attendance and 
absence codes in use before the outbreak, in addition Code X can be used to identify those not 
attending in circumstances relating to coronavirus (COVID-19) (This code is not counted as an 
absence in the school census).  This category must only be used to record sessions that take 
place in the 2020 to 2021 academic year. Code X should be used:  

SxL 
1x3 = 3 
LOW 
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Risk after 
controls  

Action point(s) 

• Where a pupil has Covid symptoms and is awaiting the outcome of a test. If the pupil remains 
unwell following the test (such as with a different illness), then they should be recorded as 
code I – illness, as would usually be the case. Code X should only be used up until the time of 
the negative test result. School should not retrospectively change the attendance register due 
to a negative test result. 

• If a pupil tests positive, they should continue to self-isolate for at least 10 days from the onset 
of their symptoms. Code X should be used for the period of self-isolation until the test. After 
the pupil tests positive they should be recorded as code I (illness) until they are able to return 
to school. 

• Where the pupil is isolating (but has no symptoms themselves) due to living with someone 
who is displaying Covid symptoms or has been tested positive for Covid or where they are 
required to quarantine on arrival/return to UK. 

• Where pupils who are clinically extremely vulnerable in a future local lockdown scenario only - 
Families will receive a letter if they are required to shield again that parents will be able to 
share with the school. Non-attendance in accordance with guidance from PHE or 
the DHSC should be recorded as code X. Code X should not be used for sessions after the 
pupil has been advised to return to school. 

• If rates of the disease rise locally, schools may need to prevent some pupils from attending. 
Where attendance is to be limited to certain groups, ‘not attending in circumstances related to 
coronavirus (COVID-19)’ - code X - should be used for pupils who are asked not to attend. 

Collection of school attendance data as part of the school census will resume in January 2021, 
collecting data for the autumn term 2020. Subject to the necessary legislation being made, from 
January 2021, the census will collect attendance codes in addition to absence codes. 

• Dinners will be recorded by via documentation in sharepoint – numbers must be recorded 
by 9.25 

• Sharepoint will continue to be used to store support plans so that staff can access them 
remotely (please note that these may not be fully in place for September) 

• Faults will be recorded in usual way using Site Manager’s fault book stored in his pigeon 

• Face to face contact with office will continue to be reduced – pupils not to come to office 
and wherever possible staff to phone ahead for resources 

• Admin staff can continue to support staff with admin duties, although reasonable notice to 
be provided  

• Orders for classes for essential resources can resume – class budgets will be active 
again  

Stress and anxiety 
about Coronavirus  
(Stress & anxiety 

SXL 
4x4= 16  
HIGH 

• Up-to-date LA communications based on Government advice (please see advice within 
appendix 1 of Covid19.1 RA shared and read by all staff April 2020) 

• Access to Employee Assistance Programme and counselling on self-referral basis 

SXL 
3x3 = 9 
Medium 

 



 26 

  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

may increase 
susceptibility to 
infection e.g. lack 
of sleep, becoming 
run down, etc.) 

• The Department for Education is providing additional support for both pupil and staff 
wellbeing in the current situation. Information about the support available can be found in 
the guidance on extra mental health support available for pupils and teachers. 

• The Education Support Partnership provides a free helpline for school staff and targeted 
support for mental health and wellbeing. 

 Staff workload and wellbeing: Governing boards and LMT to be conscious of the wellbeing of 
all staff, including senior leaders themselves, and the need to implement flexible working 
practices in a way that promotes good work-life balance and supports teachers and leaders. 
Workload should be carefully managed.  

 Staff to report 
any workload 
concerns  

Safeguarding 
issues; unsuitable 
people working 
with children & 
young people 

SXL 
4x4= 16 
HIGH 

• Ensure any changes to CP policy as per guidance by LA is adopted and read by all staff 

• Information shared with families on how to keep young people safe online. 

• Designated safeguarding leads (and deputies) should be provided with more time, especially 
in the first few weeks of term, to help them provide [additional] support to staff and children 
regarding any new safeguarding and welfare concerns and the handling of referrals to children 
social care and other agencies where these are appropriate, and agencies and services 
should prepare to work together to actively look for signs of harms. 

• Communication with school nurses is important for safeguarding and supporting wellbeing, as 
they have continued virtual support to pupils who have not been in their setting. 

SXL 
3x2 = 6 
LOW 

 

Risk that families 
and staff being 
unaware of 
procedures and 
thus bring further 
risk into school by 
not following them 

SxL 
4 x 5 = 20 
High 

• Information to be clearly communicated to staff and parents 

• Agreed Risk assessment shared on School Website 

• Staff to sign to say they that they have read risk assessments 

Low 
3 x 3 = 9 
Medium 

 

Fire and intruder 
alarms and 
emergencies - 
inability to operate 
emergency 
systems or 
procedures and 
ensuring 
emergency 
procedures are in 
place 

SXL 
4x4 = 16 
HIGH 

• Existing procedures regarding Lock-down apply 

• Existing procedures regarding fire apply.  There are no plans to conduct any fire drills in the 
autumn term  

• Existing procedures to be followed on hearing pool alarm 

• RA for pool need to be completed as normal – LMT to be made aware of need for 
authorisation and they can do this virtually – they can also question any queries around 
staffing etc before signing off – lead to ensure RA shared with staff.  LMT to print copy for their 
file. 

• An emergency takes precedence over the donning of PPE 

• Child, Young person or member of staff becomes seriously ill/had a serious accident at school 
(unrelated to current pandemic). Follow normal procedures following a serious ill health, 
serious injury accident e.g. choking, eye injury, fracture, seizure etc.  Don’t hesitate to ring 999 

SXL 
3 x3 = 9 
Medium 

 

https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
https://www.educationsupport.org.uk/
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  The Dales School September opening Risk Assessment & good practice guidance with effect from 7.9.2020 

 Persons at Risk: Pupils, 
Employees, Employee 

families, Contractors, Visitors 

 

Severity (S)  
 
 

x 

Likelihood (L)  
 
 

= 

Score 

5. Death/permanent disability 5. Very likely 1 – 8 = LOW RISK     
9 – 15 = MEDIUM RISK     
16 – 25 = HIGH RISK   
 

4. Major injury 4. Likely 

3. > 3 day injury 3. Possible 

2. Minor injury 2. Unlikely 

1. Property Damage 1. Very unlikely 
 

Hazard and related 
condition/activity 

Risk before 
controls 

Control measures 
 

Risk after 
controls  

Action point(s) 

and inform parents/carers/family. First Aid to be provided as required.  Maintain medical 
hygiene procedures throughout – wear gloves if needed and wash hands thoroughly and 
frequently and after the patient has left in the care of the paramedics. 

•  Staff supporting in school have knowledge of individual HCP schools of pupils accessing to 
support appropriately 

Personal 
responsibilities to  

SxL 
5x4 = 20 
HIGH 

All staff to ensure that they are aware of current UK status and following current Covid-19 
Government direction that may effect them at work, but also in their personal life to ensure that 
they are limiting potential of becoming infected and thus infecting others, or breaking any current 
regulation and bringing the school and Council in to disrepute. 

SxL 
5 x 2= 10 
Medium 
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